Partial Payment Templates
DISCLAIMER
This document includes sample templates that are provided for
informational and illustrative purposes only and are not intended to
constitute or serve as legal advice. Yoga Alliance does not require or
recommend the specific form or content of the sample templates.
If an RYS needs legal advice on any issue, Yoga Alliance recommends
seeking legal advice from an attorney. Only an attorney can provide
legal advice that is appropriate to your particular situation.
Yoga Alliance is not responsible for any claim, damages, or other
liability resulting from your use of or access to this sample template
or any other resource provided by Yoga Alliance. This sample template
is provided “as is,” and no representations are made that the content
is free of error.

yogaalliance.org

April____, 2020

Name and Address of Service Provider
Account No:______
Ladies and Gentlemen:
As you are aware, we are in a national emergency as a result of COVID-19. In accordance with the guidance of
federal and state authorities we have closed the doors to our studio. We do not know when the emergency will be
lifted and whether we will be able to remain in business.
We have been working hard to manage all of our obligations to our service providers, our creditors and to our
community.

Alternate Paragraphs
Partial Payment:
We cannot afford to make our monthly payment to you in the amount of $__________ for the
following services:___________.
We are asking you to accept the amount of $_______ as a reduced payment on our account.
We would appreciate it if you would not add interest or other charges to the account as a result
of our late payment.

No Payment:
We are advising you that we are forced to suspend all payments on our account. We would
appreciate it if you would not add interest or other charges to the account as a result of our
inability to pay.
When the emergency resolves and we are able to re-open our business, we will be happy to work with you to
prepare a plan to catch-up the payments that we have missed. Please let us know if this arrangement will be
acceptable to you.

Regards,
Yoga Studio

For further discussion please contact Senders Position/Senders Name
1-800-000-0000 | email@company.com
Mon-Thu 10:00am-6pm, ED | Friday 10:00am-5:00pm

